Sun Prairie Area School District

Section E   Support Services


PROCEDURE EBCD-R

EMERGENCY SCHOOL CLOSINGS – 2010-2011
Updated November 2010
Policy summary:  “The District Administrator or designee is empowered to close the district schools, to dismiss them early, or withdraw transportation services in the event of hazardous weather or other emergencies that threaten the health or safety of students or personnel.”

Administrative procedures to be followed in the event of weather emergencies include the following:

1) On the afternoon preceding a day that is expected to have a snow or cold weather problem, the Business Services Manager and/or Deputy District Administrator (Business & Operations) will alert the District Administrator and transportation provider to be "On Alert."

2) Weather Central will notify the Business Services Manager by 4:30 a.m. of pending weather conditions that may impact school operations. If transportation provider has not been put "On Alert," the Business Services Manager will inform them.

3)
"On Alert" days will mean transportation provider will be checking road conditions between 5:00-5:45 a.m.

4)
No later than 5:45 a.m., transportation provider will report to the Business Services Manager and/or the Deputy District Administrator (Business and Operations) their findings on road conditions.

5)
The Business Services Manager will contact the Dane County Highway Department (266-4012) for a report on road conditions and notify the Deputy District Administrator (Business and Operations) and District Administrator by 5:15 a.m. to be on call for an emergency decision.

6)
Between 5:15 a.m. and 5:45 a.m. the Deputy District Administrator (Business and Operations) and the Business Services Manager may consult with surrounding school districts.

7)
No later than 6:00 a.m. the Deputy District Administrator will contact and discuss a recommendation with the District Administrator. The decision may be that schools will be closed for the day, or that they will be open:

· With bus transportation as usual, or

· With bus transportation at a later hour.  If buses are more than one hour late, partial day classes will be canceled for the day.

8)
In the absence of the District Administrator, the Deputy District Administrator (Business and Operations) will make decisions concerning emergency school closing.

9)
Management Team members are responsible to check with Gwen King to make sure media phone numbers and code words are updated annually and that they are prepared to complete their calls.

10)
Following a decision, the emergency telephone tree, as follows, will be implemented immediately.

(updated 11-10)
	Phil Frei – 837-9288
(cell 513-2636)

Deputy District Administrator (Business & Operations) calls:
	Tim Culver – 658-4017
District Administrator 

calls:
	Rhonda Page –837-7295
(cell 234-1891)

Business Services Manager calls:

	1. Tim Culver – 658-4017
2. Rhonda Page –837-7295

(cell - 234-1891)

3. Annette Mikula (unlisted)
4. **WKOW Channel 27

	1. Sarah Heck - 772-0915 cell
(318-0950)

(alternate cell 692-5558)

if Sarah is not available, call

2. Michael Mades
608-296-3999
(cell 220-4500)

3. Lisa Dawes
(262-367-5697)
(cell 608-215-3877)

4. Alice Murphy
(920-602-0209)
(cell 513-2632)


	1. Teri Durst-Bedner 
(837-6024 or 575-5376)
2. Kobussen Buses –Simon Gilham –  (825-8700 or 
333-7361 cell)



	Annette Mikula (unlisted)

Executive Director of 

Human Resources calls
	Alice Murphy (920-602-0209)

Assistant District Administrator (Instruction) calls
	Lisa Dawes (262-367-5697)

Executive Director of Student Services calls:

	1. WMTV, Channel 15

2. WNWC 102.5 FM 
3. Ann Schade (577-3130 
before 6:00 a.m., 834-6508 
after 6:00 a.m.)
Ann will update the School Closure Voice Mail Hotline

	1. WMMM 105.5 FM
WYZM 105.1
WOLX 94.9 FM 

2. WIBA 1310 AM/101.5 FM
Z104 104.1 FM
WTSO 1070 AM
WMAD 96.3 FM
WXXM 92.1 FM
	1. *WISC TV Channel 3
WMGN 98.1
WTDY 1480 AM
WJJO 94.1 FM
Q106 FM/1550 AM
WHIT-AM/WWQM-FM 

2. WBEV 1430 AM
WXRO 95.3 FM
WTTN 1580 AM

	Sarah Heck - 318-0950     OR     Michael Mades - 608-296-3999

(cell 772-0915)


  (cell 220-4500)
(alternate cell 692-5558)

	1. Blackboard Connect (ASAP)
· All employees
· Board
· Select #’s from Rhonda

2. Blackboard Connect (6:00 a.m.)
Parents

3. Website

4. Key Communicators


If an emergency is not weather related, the above procedure will need to be modified as the situation warrants.[image: image1.png]



